
NORTHERN CHEYENNE TRIBE 

TRIBAL HISTORIC PRESERVATION OFFICE 

JOB ADVERTISEMENT 
 

POSITION:  THPO Youth Internship (3 Positions Ages 16-19)                   SALARY:  $10.00/hr. 

DEPARTMENT: Tribal Historic Preservation Office 

ACCOUNTABLE TO:  THPO Director 

CLASSIFICATION:   Temporary Part-Time (20hrs/5-weeks)                                          

OPENING DATE: July 12, 2018                                                                    CLOSING DATE: July 18, 2018 

HOW TO APPLY: Submit a completed application, RESUME’, one-page essay indicating educational 

goals, copies of Diploma and transcripts, other certifications, copy of Tribal I.D. or CIB certification (if 

claiming tribal preference) and DD214(if claiming Veteran’s Preference) to the Northern Cheyenne Tribe 

at:  

Attn: Human Resources Office 

P.O. Box 128 

Little Wolf Capital Building 

Lame Deer MT 59043 

INCOMPLETE APPLICATIONS WILL NOT BE CONSIDERED 

SUMMARY OF WORK: 

The mission of the Northern Cheyenne Tribal Historic Preservation Office is to identify, 

preserve, and protect cultural resources that are important to the life-ways of the Northern 

Cheyenne.  This mission is accomplished by ensuring that the THPO is in compliance with 

legislation such as NHPA and Section 106, NEPA, NAGPRA and other federal resource laws. 

The youth intern will contribute to this mission by gaining an awareness of the daily operations 

of the THPO office in working to preserve the historical and archaeological resources that define 

the cultural life-ways of the Northern Cheyenne. The incumbent will also work with all program 

staff to gain an understating of the various sectors of the office in ensuring that archaeological, 

historic, and traditional cultural properties on trust and ancestral lands are identified and properly 

inventoried.  

  

 



JOB CHARACTERISTICS 

Nature of Work:  

 Interns will be assigned an approved independent research project. The research project 

will be archived in the THPO library as a research source 

 Each project will require extensive research through various sources, including: internet 

class file search, tribal archives, deciphering primary sources, utilizing secondary 

sources, and reading and understanding complex documents 

 The incumbent will be required to conduct research at various approved locations 

 Travel to on-site locations for interviews while conducting research may be required 

 The incumbent must work with the group as a positive team member to ensure that work 

productivity aligns with proposed timelines for completion 

Supervision Received: The incumbent will work under supervision of the Director and/or other 

staff personnel as delegated  

Supervision Exercised: None 

AREAS OF JOB ACCOUNTABILITY AND PERFORMANCE 

 

The incumbent must adhere to work hours as set forth by THPO. The incumbent may be 

required to work on holidays and weekend to complete projects or tasks. The incumbent must 

also adhere to all tribal government laws and policies, NHPA guidelines and maintain a high 

standard of confidentiality. 

JOB REQUIREMENTS 

Knowledge:  

 Requires basic knowledge of the history of the Northern Cheyenne Tribe and traditional 

cultural realms of the Cheyenne people, including: ceremonies, medicinal plants, sacred 

sites and battle sites. 

 

 Must have basic knowledge and ability to utilize word processing software to complete 

research objectives 

 

 Must be able to write clear and concise responses, use technical language, and be able to 

read and decipher large documents within a short time frame to ensure timely completion 

of projects. 

Skills: Must use professional interpersonal and communication skills to effectively and 

cooperatively interact with visitors, administration, staff, departments and other officials.  

Guidelines: The incumbent must follow all federal and state statutes regarding cultural 

resources, in addition to tribal cultural ordinances, policies and procedures.  



Complexity and Abilities: This position requires the ability to read and critically interpret 

complex information, which may require extensive hours of added research. 

Physical Demands: Work is a combination of sedentary office work and intense physical field 

work, whereas the incumbent will be required to conduct field work in varying topographic 

conditions with long hours of walking, climbing and/ or other physical exertion.  

Work Environment: Working environment includes office and field work, with duties such as: 

assisting the Director and staff with minor tasks, organizing files and paperwork, conducting 

field work to gain additional work experience  

EDUCATION AND EXPERIENCE 

The above knowledge, skill and abilities are typically acquired through a combination of education 

and experience equivalent to: 

 Must have a minimum cumulative 3.0 GPA 

 Must have an interest in any field related to historic preservation, such as: history, 

multicultural studies, linguistics, anthropology, archaeology 

  A One-page essay indicating educational goals and how this internship will help the 

incumbent obtain such goals is required  


